ARCHIVIST
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.

Non-Voting Member of: General Board
Primary Duty: To be the keeper of the Oregon State History through memorabilia and reports.

GUIDELINES

1. Collect and store the records of the Who, What, When, Why and Where of the activities of ESA in Oregon. 
a. Storage of the records/items shall be the responsibility of the Archivist.
b. These items shall be readily identified as belonging to the Oregon State Council of ESA and shall be further identified to be returned to the Archivist if borrowed for any reason. 

2. Make determination of what information should be kept and what can be disposed of. 

a. Determinations of disposal shall be made in the best interest of the donor(s) and the historical record of ESA Oregon.

b. All unused items shall be returned to the donor or permanently destroyed with the permission of the donor(s).

3. Pursue obtaining information/memorabilia that is missing, both past and present.

4. Be the contact for members who have questions about past activities or need copy of specific archived material. 

5. Work with the outgoing State President and the State Historian to determine what relevant information to include in the Archives for that year and obtain said information.
Generally the items preserved are concerning the State in general. District items and Chapter items are mostly returned to someone connected with those Chapters / Districts.
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